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Employee Online Contacts

Treasvurer’s Office

722 Moody, 4th Floor
Galveston, TX. 77550

Treasurer’s Office Main Line (409)770-5395
Crystal Cooper Assistant County Treasurer  (409)770-5428
Marcie Bailey Payroll Manager (409)770-5387
Yvette Holmes Payroll Technician (409)770-5382

Human Resources

722 Moody, 3rd Floor
Galveston, TX. 77550

Christie Motogbe  Payroll Specialist

Human Resources Main Line (409)770-5418

Kathy Branch Employee Relations Director (409)770-5352

Corey Jannett Sr. Benefits Advocate (409)770-5345
(

409)770-5348



How to Log In




Log In Instructions

Type in the following welbsite address onto the internet
browser bar:

E Finance Dashboard - Windows Internset Explorer

@ S - |E employeeonline . gabve stoncountytz gow

Compatible internet browsers:
. Internet Explorer (IE)
. Firefox

. Google Chrome.

User ID is your Employee ID, which can be found on your
last printed pay stub or health insurance card.

The 1st time Password is your SSN. After you log in, you will
be required to change your password.

Passwords are not case sensitive, but must contain @
minimum of 7 characters, with at least 1 number, and
cannot include any special characters such as a pound
sign (#) or a dollar sign ($). Please contact Human
Resources or the Treasurer’s Office for any assistance.

User ID: EQOOOL

Password:

T Login

Forgot Login

P Help




Navigating through

Employee Online




Welcome Page

The Employee Online Welcome Page showcases a
number of helpful things:

General information about Employee Online

Current reminders from the Treasurer's Office or

Human Resources

Contact info for the Treasurer’s Office and

Human Resources

Welcome Page
EO Notices

Personal Info
Emergency Info
Family Info

Leave Tracking
Direct Deposit
Check Stub

1095-C Info
W-2 Electronic Consent
1095-C Electronic Consent

Current Pay Assignment
Current Pay Table

Active Insurance
Dependent Medical Coverage

Retirement

Voluntary Retirement

2017 Benefits Guide

2016 Benefit Summary: Base Plan
2016 Benefit Summary: Buy-Up Plan

Administrative Forms " Kiosk Locations "Adcﬁlund Resources

Payroll Schedule & change deadlines

Holiday Schedule

Welcome to
Galveston County
Employee Online Portal

Galveston County is excited to offer an online service for individuals to review
and manage their personal information.

The Employee Online Portal provides electronic access to the following
employment related information:

« View or change your personal information

» Add or change emergency contact information

» 24/7 access to view or print your paystub

« View current pay assignments

« Verify your direct deposit pay distribution

« Access important tax information

« View current benefit options

« Use "What If" calculator for analyzing payroll option changes
« Web links to retirement benefits

« Links to important forms

REMINDER: Be sure to access the W2 and ACA 1095C electronic
consent links to opt into receiving your tax documents electronically.




Employee Online
Menu tab

The Employee Online Menu is found on the left
side of the screen. The menu contains links o
various types of employee information.

Administrative Fo

Welcome Page
EO Notices

Personal Info
Emergency Info
Eamily Info

Leave Tracking
Direct Deposit
Check Stub
What I1f
Info
W-2 Info
1095-C Info
W-2 Electronic Consent
1095-C Electronic Consent

Current Pay Assignment
Current Pay Table

Active Insurance

Dependent Medical Coverage
Retirement

Voluntary Retirement

2017 Benefits Guide

2016 Benefit Summary: Base Plan
2016 Benefit Summary: Buy-Up Plan

5 H Kinsk Locations || additional Resources

Welcome -

Welcome to
Galveston County
Employee Online Portal

Galveston County is excited to offer an online service for individuals to
review and manage their personal information.

The Employee Online Portal provides electronic access to the following
employment related information:

View or change vour personal information

Add or change emergency contact information

24/7 access to view or print your paystub

View current pay assignments

Verify your direct deposit pay distribution

Access important tax information

View current benefit options

Use “"What If” calculator for analyzing payroll option changes
Web links to retirement benefits

Links te important forms

REMINDER: Be sure to access the W2 and ACA 1095C electronic
consent links to opt into receiving your tax documents
electronically.




“"EO Noftices” Link

Notices or special announcements for Galveston
County employees will be posted under this link.
Please contact the Treasurer’s Office or Human
Resources with any questions.

LAdministrative Farms LKinsk meat\nns.lLAdditinnal Resnurces\l

Welcome Page ?Hem

EO Notices
Employee Online Notices

To view important employee information and notifications, please

Leave Tracking visit the EO Notices link often.
Direct Deposit

Check Stub
What 1f

W-4 Info A A LA ALLY Thanksgiving Holidays + & & & & & & & &

W-2 Info

1095-C Info Notice to employees: The County will be closed Thursday, November 24,

W-2 Electronic Consent and Friday, November 25, 2016, in observance of Thanksgiving.
1095-C Electronic Consent

by At N, Christmas Eve (Observed) YAMMMMMINING

Current Pay Table

Persanal Info
Emergency Info
Eamily Info

Notice to employees:The County will be closed Friday, December 23, 2016,
in observance of Christmas Eve.

Active Insurance I}

Dependent Medical Coverage

Retirement
Voluntary Retirement Important Tax Information Reminder

2017 Benefits Guide
2016 Benefit Summary: Base Plan Year End Reminder: For the puposes of W-2 and ACA 1095C Tax Forms,
2016 Benefit Summary: Buy-Up Plan please visit the "Personal Info" link under Personal Infomation to verify your
2016 Benefit Summary: HDHP mailing address. If corrections are needed, make the desired changes and




“Personal Info” Link

/8 /0

The Personal Info link is for employees to update
their personal information, including mailing
address, phone numbers, and email address.
Instructions are provided on how to change your
current information.

PN L

Adrministrative Forms | Kiosk meatmnsl[Additinnal REsOUrCES

Welcome Page i
Welcome Page Employee Personal Information JOHN & DOE PHelp
EOQ MNotices

MName

Personal Info
Employee Name: ‘JOHN A DOE
Emergency Info

Eamily Info Employee ID: [E0DO01L

Address

Leave Tracking
Direct Deposit

Address Line 1 \123 15T MAIM ST

Address Line 2:

Check Stub
What If City: [GALVESTON | state: [ TExas v
Info zip: -
W-2 Info Email: ‘name@ema\l‘cum |
1095-C Info Privacy Level:
Phones

Phone humber; [ CELL v [(555) 555-5555 ]
Current Pay Assignment Phane Humber: | HOME + |[f999) 999-9999 ]
12 sy il Phane Nurber: | OFFICE v | [(555) 555-1234 ]

Phone Number: | v H H:l
Active Insuran Phone Number: | il |
Dependent Medical Coverage Phane Nurnber: | v H H:l
Retirement
¥oluntary Retirement Misc

2017 Benefits Guide
2016 Benefit Summary: Base Plan

Date of Birth: 1/1/1975




"Emergency Info”
Link

The Emergency Info link is for employees to view
& update their emergency contact, including
name, address, and phone number. Instructions
on how to add or update contacts are provided
on the screen.

Administrative Forms | Kiosk Locations | Additional Resources |

Emergency Contacts JOHN A DOE PHelp

No data available

To add emergency contacts, click the add button or

click the underlined link to edit a contact. Dadd

Request Submitted

12.



“Family Info” Link

The Family Info link is for employees to view @
listing of their family members on file in Human
Resources. For more details, or to update the
information, please contact Human Resources.

=

Welcome Page 10HN & DOE ?He“]
EO Notices

Name Relationship Birth Date Gender
Personal Info JAME B DOE CHILD 01/01/2001 F
Emergency Info JESSICA C DOE CHILD 02/01/2005 F
ET— JOE P DOE CHILD 03/01/2007 M

JULIE L DOE CHILD 04/01/2009 F
Leave Tracking
Direct Deposit This is a listing of your family members. It may not be complete and an inclusion here does not
Check Stub necessarily mean an individual is listed as a beneficiary or dependent on any coverage you may
What If have.

W-4 Info

W-2 Info

1095-C Info

W-2 Electronic Consent
1095-C Electronic Consent

Current Pay Assignment
Current Pay Table

Active Insurance
Dependent Medical Coverage
Retirement
Voluntary Retirement
2017 Benefits Guide
LA e

13.



“Leave Trac

&
U{,t °
% A INk

\

The Leave Tracking link is for employees to view their
banked vacation and sick hours. It does not include
the hours as they are accrued throughout the year,
but the hours that are awarded on the yearly
anniversary date. For more details, please contact
Human Resources or the Treasurer’s Office.

Administrative Forms | Kiosk Locations || Additional Resources

Welcome Page
EO Notices **% DISCLAIMER NOTICE ***

The hours shown do not include employee accrual hours. Vacation hours are for the current year total. If current vacation
balance is negative (-), you are using your accrued vacation hours for next year. If you have any questions or concerns please
contact the Treasurer's Office at 409-770-5390.

Personal Info

Emergency Info

Eamily Info

Leave Trackin 1D: EOOOOL Leave Type: Vacation Balance ¥

Leave Tracking

Direct Deposit Mame: JOHMN A4 DOE ‘ears of Detail;

Direct Deposit

Check Stub #) Submit

What If Current Balance: 5600000

W-4 Info Date Period Trans AmtHour Code End Balance| +

w-2 Info 09/07/2016 1601019 3.00000/3024 Ve AD] 56.00000

. 08/31/2016 1601019 -2.00000/3020 WC USED 53.00000

1095-C Info 04/20/2016 1601009 40.00000/3023 VC AWD 55.00000

W-2 Electronic Consent 04/19/2016 1601009 -8.00000/3020 WC USED 15.00000

1095-C Electronic Consent 04/14/2016 1601009 -8.00000/3020 WC USED 23.00000
04/13/2016 1601009 -8.00000/3020 VC USED 31.00000
11/18/2015 1501024 40.00000/3023 WCAWD 39.00000
10/21/2015 1501022 40.00000/3023 VC AWD -1.00000]

Current Pay Assignment
Current Pay Table

Active Insurance

Dependent Medical Coverage

Retirement

Voluntary Retirement
2017 Benefits Guide

2016 Benefit Summary: Base Plan
2016 Benefit Summary: Buy-Up Plan -

14.




"Direct Deposit” Link

The Direct Deposit link is for employees to view the
direct deposit accounts they have set up. Instructions
are provided on how to make changes. For more
details, contact Human Resources.

[Admmlstratwe Farms IK\DSK Locat\ons“.&ddltmna\ Resaurces}

slsats o en Direct Deposit JOHN & DOE PHelp
EO Notices
Bank Name Account Amt Status
Amoco Federal Credit Union RxEREx 9999 (Checking) Net Active
Personal Info Amaoco Federal Credit Union ek 8888 (Savings) $50.00 Active

Emergency Info
Family Infa

Net Amount is the balance of each check after all other direct deposit distributions have been
applied.

Leave Tracking
Direct Deposit

cregenh To make changes to your direct deposit distribution complete the "Direct Deposit Authorization”

form (link provided below) and submit to Human Resources. For new account set-ups please
include a voided check or a print out from your financial institution.

Direct Deposit Authorization

1095-C Info
W-2 Electronic Consent
1095-C Electronic Consent

Current Pay Assignment
Current Pay Table

Active Insurance

Dependent Medical Coverage
Retirement

Voluntary Retirement

2017 Benefits Guide

2016 Benefit Summary: Base Plan
2016 Benefit Summary: Buy-Up Plan

15.



“"Check Stub’” Link

The Check Stub link is for employees to view and print their
check stubs. Click the date link to select the desired check stub.

iAdm\nistrative Forms “ Kiosk Locations “ Additional Resourcesl

Welcome Page -
welcome Page Check Stub JCHN A DOE ¥ Help
EO Notices

Check Date Check Number
Personal Info [sl=Fica wacioa N S04598565

Emergency Info
Eamily Info

To view or print a check stub, click on the underlined date corresponding to the

Leave Tracking desired check.

Direct Depos

= = For assistance, please visit the Treasurer's Office or call (409)770-5390.
eck Stul

A link at the bottom of the check stub, labeled “Check Stub
Explanation,” will bring up a document that explains all of the
items on your check stub. For more detaqils, contact the
Treasurer’s Office.

GALVESTON COUNTY Questions:
KEWVIN C. WALSH, CPA Petyroll Division
722 MOODY AVE, 4TH FLOOR 409-770-5387
GALVESTOMN, TX 77550 TreasurerPayroll@co.galveston.tr.us

NAME DOE, JOHN A CHECK # 090470732 GROSS PAY 1,164.97
EMP ID# E0D001 CHECK DATE 09/14/2016 DEDUCTIONS 431.41
151519 PAY PERIOD END 09/07/2016 NET PAY 733.56
= 0 ADD'L WH. 0.00 HIRE DATE 04/20/2010

DEPT #
FED STATUS/EXEMPT

DESCRIPTION HOURS RATE CURR. AMT DESCRIPTION CURR. AMT YTD AMT DESCRIPTION }C\l'..l"l_lrll ¥YTD AMT
SALARY 48.0 13.49 647.55 TXABLGLI 2.88 35.41
JURY LW 12.0 13.49 161.89 AUL 71.41 863.38 | TXABLGLI -2.98 -35.41
CMPUSED 8.0 13.49 107.93 539.65 | TCDRS 81.55 985.93 | AUL 42.02 508.04
HOLIDAY 8.0 13.49 107.93 858.14 | VISN-HUM 4.51 58.63 | MEDICARE 16.94 204.73
0T 1.5 3.0 20.23 60.71 60.71 | HUMANA-S 8.04 104.40 | HEALTH 245.92 3,209.96
VC USED 2.0 13.49 26.98 350.76 | MEDICAL 92.77 1,206.01 | AULWAIVE 116 14.09
SK USED 2.0 13.49 26.98 175.38 | AUL vOLU 30.00 30.00| STD LIFE 18.41 222.52
+AITBOT 25.00 25.00 | NATIONWD 30.00 30.00 | IPL 13.75 166.25
OT-REG 1.0 13.49 13.49 13.49 TCDRS 130.59 1,578.91
DOCK HRS -1.0 13.49 -13.49 -13.49 STODL RLR 26.77 323.65
SuI 5.24 63.41

TOTAL 1,164.97
2999 EFT NET 0.00 100.00
2987 EFT 1

MEDICARE 16.94 204.73

IRS-WH 96.19 1,220.31

TOTAL 431.41 4,803.39 | TOTAL 501.80 6,291.56
Gross Earnings 1,164.97 14,084.35 |VacTot 70.86

CurrY¥r 56.00 -2.00 57.00
FIT Taxable Earnings 846.69 10,806.00 | Accru 9.24 4.62 13.86

Sick 109.00 -5.00 104.00
Net Pay 733.56 9,280.96 | Comp 2Z2.84 -5.00 17.64

BIWEEKLY#19 TEST PAID ON 09/14/2016

Check Stub Explanation

16.



Prinfing a check stub

To print a check stub, Click on “Click here to print” at the top
left corner.

CClick here to print o

Check Stub

GALVESTON COUNTY

KEVIN C. WALSH, CPA
T22 MOODY AVE, 4TH FLODR
GALVESTOM, TX 77550

NAME DOE, JOHM & EFT
EMP ID# EQ0OOL EFT
DEPT # 151513 PA"
FLED s 4 o BAPDL 44 HIF

ETATUSEEKEMF‘T WWH.

17.



"What It" Link

el

The What If link is for employees to view what their
paycheck might look like, hypothetically based, on a
number of changes that could be made. For more
details, contact the Treasurer’s Office.

Welcome Page
EO Notices

Personal Info

Emergency Info
Family Info

Leave Tracking

Direct Deposit

Check Stub

What If

W-4 Info

W-2 Info

1095-C Info

W-2 Electronic Consent
1095-C Electronic Consent

Current Pay Assignment
Current Pay Table

What If JOHN A DOE VHelp
WHAT IF CALCULATOR RESULTS
Description Baseline What If Description Baseline  What If
GROSS DOLLARS EARNIIG e
PRETAX DEDS
RRELX MR TAXABLE EARNINGS
Hana FICA EARNINGS
NEW PRETAX —
AEEES MEDI WITHHOLDING _______
ArOAGL SIT WITHHOLDING _______
SIT STATUS ————
SIT EXEMPTIONS
CIT ADDITIONAL ESTIMATED NET
POSTTAX DEDUCTION 1 Estimates will be based on ch;ik;t;?n
DEDUCTION 2 '
DEDUCTION 3
DEDUCTION 4

This screen is an estimation tool only. It cannot calculate exactly what will appear on your next check.

Create Baseline

If you leave the Baseline dollars field blank the system will provide a default dollar amount. Please view the Help file for
further information about how this screen works.

m

18.



“"W-4 Info” Link

The W-4 Info link is for employees to view the tax
withholdings they have chosen via their most
recently submitted IRS W-4 Form. Instructions are
provided on how to make changes. For more
information, contact Human Resources.

r s“ Kinsk anatmns“ Additional Resources 1

W-4 Information J0HN & DOE PHelp
Federal Tax Record Status: Active
Filing Status: ‘ MARRIED FILIMG AT SINGLE RATE ('S' SENT TO FY) v‘ Exemptions: D

Additional Withholding: | £0.00

W=4 Form

To make changes to your tax deductions complete the IRS Form W-4 (link provided above) and submit to
Human Resources. When submitting the form please note the payroll deadlines as indicated on the
welcome page.




“"W-2 Info” Link

The W-2 Info link is for employees to view and print
their most recent IRS W-2 Forms. These forms are
generated each year by the County for employees to
file their federal income tax returns. (Instructions are
provided on how to view and print these forms.) For
more details, contact the Treasurer’s Office.

| Administrative Forms | Kiosk Locations | Additional es |

Welcome Page i
Welcome Page W-2 Information JOHN A DOE

PHelp

EO Notices

Create Date
@ 11/21/2016 3:41:56 PM

To view or print a W-2, click on the underlined link corresponding to the desired document.
For assistance, please visit the Treasurer's Office or call (409)770-5390.

Leave Tracking
Direct Deposit
Check Stub

1U45-L info

W-2 Information JOHM & DOE FHelp

B Back
To print, click link below, or on the printer icon in the document.

< Elick Here to PrinE >

o Be | e's OREL Copy 2 To Be Filed With E I State,
FEBERAL Tax rotarn LT | 2015 Ema] [Sopi o lendrREomes 2015 il
a Ervglopee’s S0c. sec no 1 “Wwages, tips, other com) tion | 2 Federal mconme tax withinekd a Em RGOS SEC. N 1 Viages, tips, obbwer neation | 2 Federal incoma tax withhald
T4T0Z"E 1E2ETE Pl ' a7z 67 1855y
535-535-33553 3 Social securty wages 4 Socal security tax withneid 555-55-5555 3 Social secunby wages 4 Social securty tax withheld
b Employer ID no (EING b Employar ID no. [EIM)
edica 6 Medica =T 6 Medicars
746000908 ° M EREY S e TS 33 746000908 S Ml HEEITHD - R
© Employers name sddress. and ZIP code & Employers name, address. and Z1IF code
GALVESTON COUNTY, TEXAS GALVESTON COUNMTY, TEXAS
Galveston County Courthouse Galveston County Courthouse
722 Moody, 4th Floor T22 Moody, 4th Floor
Galveston, TX T7550-1907 Galveston, TX T7550-1907
d 4 |
dEEa eI eT8 DHEESEEY e
® Empicyee’s name, address, and 21 code: ® Empioyes's name. address, and ZIP oode
TESTING A EID# TESTING A EIDS
BAD N
GALVESTON, TX 77550 GALVESTON, TX 77550
7 Sodal seoasity ips B Allocated tips ] T Secial security ligs ‘8 Alccated ps ]
A0 Depeandent cars banehts T Nongusiiied plans 128 Code  See inst. for baxi2 10 Dependen came beretis 11 Monqualfed plans A2a Code  Ses et for bon 12
13 Satulony armpicy e 14 Othesr 128 Coda 13 Etahsory amployes 14 Char 12b Code
Fesiramanl plan 1dc Code Raliramera plan A2c Code

20.



“1095-C Info” Link

The 1095-C Info link is for employees to view and print the
most recent 1095-C Form. This form provides information
about the health coverage offered by the county and
information concerning enrollment coverage. (Instructions
are provided on how to view and print these forms.) For
more details, contact the Treasurer's Office or Human
Resources.

hAdministmlive Forms " Kiosk Locations " Additional Resources

1095-C Information JOHN A DOE YHelp

Tax Year Create Date

To view or print a 1095-C, click on the underlined link corresponding to the desired document.

For assistance, please visit the Treasurer’s Office or call (409)770-5390.

1095-C Information JOHM & DOE ¥ Help

M Back
To print, click link below, or on the printer icon in the document.

{Click Here to Print

1 voio L0011k
= 1095-0C Employer-Provided Health Insurance Offer and Coverage O C0lE) Mo, 15452251
RropaLiTmerdt il e, T » Information abouwt Form 1085-C and its separate instructions is at wivw.irs.govsifor 1065 CORRECTED
R Emeloyee Applicable Large Employer Member (Employer]
1 Name of employes 2 Secon sscunty numbar [SSM) 7 MNama of smployer 8 Employer identfcaton number [ERN)]
JOHN A DOE eunss GALVESTON SOUNTY 7445000908
Sareon addness (NCIUEng apartment no.| Streat address GnCiuding N30T OF Suite No Comacs taphone rumbor
ZISSTA MAIN ST T2 MMOODY
ot e o prosince B Country and 2P o fansige postal code | 19 Sity o town 12 Slane or prosines 13 Courmry and ZIF o foMSpn posial oo
GALVESTON ™ 77550 GALVESTON ™= USA 77550
Al Emweloyes Offer and Coverage Plan Start Momth [Enter 2-cigit number: a1
Al 12 Months dan Feb Mar Apr Mary duna Judy Aug Sept Oct o Dac
14 14 18 Th 18 Th 1A A
il % ] £ 5 & £ 5 L] 5 & £ 5
T £ 2] i I = i = T == 2

I Covered individuais
It Emplover provided salf-insured covarage, check tha box and entar the indormatian for aach covered individual. [x]1

Mame of covered Indiusk) 461 OB 1 S5M s | I Goversd 6 Pdartha of Coeerags
i i TELITne badaril ot memibnblel |l 12 montha[ Gan | Fab | s | Apr | May | Juna | July

g
17 soHN A Dos - ssas O OooOo|0|&®E|&=|E|E
I O I N T O o [y O O

B |§
& |8
&

X |f

21.



Electronic W-2
and
W-4 Consents

o
R

&

22.



“"Electronic W-2
Consent” Link

W-2 Electronic Consent link is for employees to
consent to receiving the W-2 tax form electronically.
To consent, place a check mark in the box located at
the bottom of the screen and click the “Save” button.
Note: If you consent, paper forms will not be mailed.

W-2 Electronic Consent - Go Paperless! JOHN A DOE PHelp
wito print W-2 Consent
W-2 Electronic Consent Form
Galveston County Employee Self-Service Instructions for Electronic Form W-2 Tax Statement:

As required by the Internal Revenue Service, Galveston County must provide all employees a Form W-2
each calendar year to be used by the employee in completing their annual US Income Tax Return. The
Form

W-2 Wage details the employee’s compensation, tax withholding, and other important payroll information

for the year. For prior years, Galveston County employees received paper copies of their Form W-2
Wage.

As an alternative to the paper Form W-2 Wage, Galveston County employees may consent below to
receive

their Form W-2 electronically online through the Galveston County Employee Self-Service portal. Please
read this notice i its entirety and provide your consent in order to recetve all future Form W-2 Wage
Forms

exclusively m electronic format.

S ,
To print the consent form, click the “Click here to print
W-2 Consent” link located at the top of the screen.
For more details, contact the Treasurer’s Office.

23.




“"Electronic 1095-C
Consent” Link

1095-C Electronic Consent link is for employees to
consent to receiving the 1095-C form electronically.
To consent, place a check mark in the box located aft
the bofttom of the screen and click the “Save” button.
Note: If you consent, paper forms will not be mailed.

Admir hahvemeleskLocamHAddhundm‘

1095-C Electronic Consent - Go Paperless! JOHN A DOE YHelp

Click here to print 1095-@
\h-___;

1095-C Electronic Affordable Health Care Consent Form H

Galveston County Employee Self-Service Instructions for Electronic Affordable Care Act
(ACA/1095-C) Statement:

As required by the Internal Revenue Service, Galveston County must provide all employees a 1095 C
Health

Care Statement each calendar year to be used by the employee in completing their annual US Income
Tax

Return. The 1095-C details the employee’s Health Insurance coverage information for the year. For prior

years, Galveston County employees received paper copies of their Health Care Coverage form. -

As an alternative to the paper form, Galveston County employees may consent below to receive their
1095-C

statement electronically online through Galveston County Employee Online, self-service portal. Please
read

this notice m its entirety and provide your consent i order to receive all future Affordable Health Care

Dependent Medical Coverai

To print the consent form, click the “Click here to print
1095-C Consent” link located at the top of the screen.
For more details, contact the Treasurer’s Office.
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"Current Pay
Assignment’ Link

The Current Pay Assignment link is for employees to
view information regarding their current pay rate. For
more details, contact Human Resources.

Current Pay Assignment JOHN A DOE PHelp
Job Title: CUSTOMER SERVICE Position: 1515190099 Dates: 10/6/2016 - 12/31/2050
REPRESENTATIV
Dept #: 151519 Dept Name: Tax Assessor/Collector TxDMV  Grade/Step: 09A1
Hourly: $13.76 Bi-Weekly: $1,100.85 Annual: $28,622.06
This reflects your current pay information. Contact Human Resources for questions.

25.



“"Current Pay Table”
Link

The Current Pay Table link is for employees to view
the County’s current salary table (which is updated
according to the County’s budget process.) When
the link is selected, a nofification will pop up that will
direct you to the salary table. For more details,
contact Human Resources.

dministrative Forms | Kiosk L ions | Additi

Current Pay Assignment JOHN A DOE ¥Help

SSSSSSSSSSSSS
EEEEEEEEEEEE

Message fro pag - — =z N rade/Step:
Annual : $28,622.06
Vou are leaving Galvestan Coun ty Employee Online, please press OK to
nnnnnnnnn
man Resources for questions.
0K Cancel
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“"Active Insurance”
LiNk

The Active Insurance link is for employees to view
their current enrollment for voluntary insurance.
Changes may be made once a year during open

enrollment or in the case of a life-qualifying event.
For more details, contfact Human Resources.

dministrative Forms | Kiosk Locations | Additional Resources

Active Insurance Benefits JOHN A DOE PHelp
Coverage Type Plan Name Covered Individuals Status
HUMANA SCHEDULE HUM SCHED DNTL EMP OMLY Active
HUMANA VIS - EQ HUMANA VISION EMP OMNLY Active
MED BUYUP NOTOB MED BUYUP NO-TB EMP ONLY Active

Changes to your benefits can only be made during an annual open enrollment period. You
may also make changes to your coverage mid-year only if you have experienced a qualifying
life event that allows you to do so. Please contact Human Resources for additional
information.

1095-C Info
W-2 Electronic Consent
1095-C Electronic Consen t

Current Pay Assignment

Current Pay Table

Active Insurance

Dependent Medical Coverage
Retirement
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"Dependent

Medical Coverage” Link

The Dependent Medical Coverage link is for

employees to view the dependents covered
under their County medical plan. For more

details, contact Human Resources.

PHelp

Plan: HL2BEOFL
EEEEEEEEEEEE
Pre-Tax Benefit

This screen reflects dependents only convered under the County's Medical plan.
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"Retirement” Link

The Retirement link is for employees to view their
mandatory retirement contributions. To see
exact amounts, view the Check Stub link. For
more details, contact Human Resources.

Retirement Benefits JOHN A DOE ?He]p
overage Type Plan Name Employee Contrib
TCDRS PENSION TCDRS 7.000%
ALT PLAN AUL 6.130%

For more information on your retirement benefits, click on the links below to visit the vendor's
website.

TCDRS Direct Link

AUL (One America)
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“Voluntary Retirement
Account” Link

The Voluntary Retirement Account link is for
employees to view their voluntary contributions
to an alternate retirement plan. For more details,
contact Human Resources.

Voluntary Retirement Benefits JOHN A DOE PHelp

Bi-weekly Amt
$30.00 Active
NATIONWIDE $30.00 Active

Participation in a voluntary plan can begin at any time. Deposits into these accounts are tax-
deferred but do not receive any additional contributions from the employer. Please contact Human
Resources for additional information.




“Yearly Benefits
Guide” Link

The Yearly Benefits Guide link is for employees to view
details of all benefits that the County offers (medical,
vacation, gym membership reimbursements, etc.)
When the link is selected, a notification will pop up
that will direct you to the Benefits Guide page. For
more details, contact Human Resources.

ons | Additonal Res
AUL 5 $30.00 Rctve
NATIONWIDE $30.00 Active
Pa MIETEage From webpage Wy, RIS S g = - ~ " s [ into these accounts are tax-
def - - e employer. Please contact Human
Re You are leaving Galveston County Employee Online, please press OK to
continue,

J

1095-C Info
W-2 Electronic Consent
1095-C Electronic Consent

2016 Benefit Summary: Buy-Up Plan
2016 Benefit Summary: HDHP
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“"Current Benefit Summary
Base Plan” Link

The Current Benefit Summary Base Plan link is for
employees to view detaqils relating to the County’s
medical base plan. When the link is selected, a
notification will pop up that will direct you to the
Benefits Summary Base Plan page. For more details,
contact Human Resources.

$30.00 Active
00 Active

[ 52 | into these accounts are tax-
Fe employer. Please contact Human

[
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"Current Benefit Summary
Buy-Up Plan” Link

The Current Benefit Summary Buy-Up Plan link is for
employees to view detaqils relating to the County’s
medical buy-up plan. When the link is selected, a
notification will pop up that will direct you to the
Benefits Summary: Buy-Up Plan page. For more
details, contact Human Resources.

$30.00 Rctive
30.00 Active

Pa Eeoge rom webpage s RS SIS W = & ~ | 2 Isinto these accounts are tax-
def — - . e employer. Please contact Human
Re You are leaving Galveston County Employee Online, please press OK to
continue,
J
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"Current Benefit Summary
HDHP Plan” Link

The Current Benefit Summary HDHP Plan link is for
employees to view details relating to the County’s
medical high deductible health plan. When the link is
selected, a nofification will pop up that will direct you
to the Benefits Summary: HDHP page. For more
details, contact Human Resources.

: AUL VoL 674855 $30.00 Rctive
.00 Active

e employer. Please contact Human

Party e om webpage Y SRS SRS SEp = . . w3 |F into these accounts are tax-

J
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"Frequently Asked
Questions”

.
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"Human Resources
FAQ" Link

The Human Resources FAQ link is for employees
to view HR's helpful answers to their most
Frequently Asked Questions. For more details,
contact Human Resources.

Administrative Forms || Kiosk Locations | Additional Resources

Bamonsliete Human Resources Frequently Asked Questions

Emergency Info
Family Info

Leave Tracking Included in this section is a list of questions that Human Resources receives on a regular basis. If you
3 - do not see the answer to your question(s) please contact the Human Resources’ Office for
Direct Deposit
Check Stub assistance.
What If
Human Resources Contacts
______Title | Name | Phoned |
Payroll Specialist Christie Motogbe (409) 770-5348 Christie.Motogbe@co.galveston.be.us

- . i - . N He &

N, Sr. Benefits Advocate Corey Jannett (409) 770-5345 Corey.Jannett@co.galveston.be.us

1095-C Electronic Consent

et oy A . I know that a Health Risk Assessment (HRA) is required in order to pay the lowest
urrent Pay Assignment

Current Pay Table

premium on the medical plan but what is the deadline to have my HRA completed?

All new hires that enroll in one of the medical plans must have their HRA completed within 30
Active Insurance days of their insurance effective date. All current employees/retirees will have from January 1
Dependent Medical Coverage — October 31 of every year to have their HRA completed.

Retirement

Voluntary Retirement Do my dependents (spouse and children) have to have a HRA completed?

2017 Benefits Guide

B e No, the HRA is only required of the employee/retiree covered under the medical plan.
2016 Benefit Summary: Buy-Up Plan

2016 Benefit Summary: HOHP What happens if I do not get my HRA completed?

Human Resources FAQ Any employee/retiree who does not have their HRA completed will pay the highest medical
Payrol 1Al plan premium for the following year.

m




“Payroll FAQ" Link

The Payroll FAQ link is for employees to view the
Treasurer's helpful answers to theirr most
Frequently Asked Questions. For more details,
contact the Treasurer’s Office.

Administrative Forms || Kiosk Locations || Additional Resources

Personailfo Payroll Frequently Asked Questions

Emergency Info

Family Info

Leave Tracking Included in this section is a list of questions that the Payroll staff receives on a regular basis. If you do
Direct Deposit not see the answer to your question(s) please contact the Treasurer's Office for assistance.
Check Stub
What Tf Treasurer's Office Contacts

W-a1nfo | mite | MName | Phones | ______ Email_______|
W-2 Info Asst. Co. Treasurer Crystal Cooper (409) 770-5428 Crystal.C o b.us
e Payroll Manager Marcie Bailey (409) 770-5387 Marcie.Bailey@co.qgalveston.bx.us

Payroll Technician Yvette Holmes (409) 770-5382 Yvette.Holmes@co.galveston.tx.us

What does PriYr, Accru, and VacTot mean?

PriYris awarded on your anniversary date and must be used before the next anniversary, less
Current Pay Table the amount, per policy, that is allowed to be carried over.

W-2 Electronic Consent
1095-C Elactronic Consent

Current Pay Assignment

Accru is biweekly accruals that have been eamed and is available for use if all Privr award is
exhausted.

Active Insurance

Dependent Medical Coverage

s VacTot is the total amount of PriYr and Accru added together and is available for use.
Voluntary Retirement

2017 Benefits Guide = - -
How is vacation time accrued?
2016 Benefit Summary: Base Plan

2016 Benefit Summary: Buy-Up Plan o o § .
Vacation time accrued, per county policy, is time you accrue each biweekly pay period

depending on your years of service and awarded to you on your anniversary date. If you are
using your accrued vacation time, please remember that you are using your “future” award.

2016 Benefit Summary: HDHP

Human Resources FAQ

Payroll FAQ at should I do if I lost my W-2 or never received

37.



External Web Links
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“TCDRS Direct” Link

The TCDRS Direct Link points employees to the TCDRS
website. Aside from the retirement benefit(s) listed on
the check stub, employees can view additional
account information such as the total amount, when
they are eligible to refire, etc. For more details,
contact Human Resources.

¥ Administrative Forms | Kiosk Locations | Additional Resources
S What does PriYr, Accru, and VacTot mean?

Current Pay Table

PriYr is awarded on your anniversary date and must be used before the
next anniversary, less the amount, per policy, that is allowed to be
Active Insurance carried over.

Dependent Medical Coverage
Retirement Message from webpage - - - - e . - | = I.d and is available for
Voluntary Retirement
2017 Benefits Guide @ Wou are leaving Galveston County Emplayee Online, please press Ok to

2016 Benefit Summary: Base Plan V' cantinue. ed together and is
2016 Benefit Summary: Buy-Up Plan

2016 Benefit Summary: HDHP
.

Human Resources FAQ
Payroll FAQ Vacation time accrued, per county policy, is time you accrue each
biweekly pay period depending on your years of service and awarded
to you on your anniversary date. If you are using your accrued

—— vacation time, please remember that you are using your “future”
AUL (One America) award.
What should I do if I lost my W-2 or never received it?
P O T — L =]
" | # https:/ oo tedirs.arg/Members/Pages/Hame azpx - @[B4 %] [P 8ing £ -

arites | 5 &) Log On taIBM Cognos Se... i8] Suggested Sites v &) New Tab | IFAS (Prod) ] IFAS (Test) 2] IFAS (DEV) | swifas3 @ Pages - Galveston County... @] Web Slice Gallery =
T 9 @ v Pagew Ssfety~ Toalsv @~

SIGN-IN HELP MEMEER REGISTRATION

INVESTMENTS ABOUT US NEWS & PUBLICATIONS MEDIA EMPLOYERS MEMBERS

YOUR PLAN AND BENEFITS PLANNING AHEAD MEMBER SERVICES

kRegister with TCDRS online and open up a whole

WELCOM E MEMBERSI world of information and resources the an help you REGISTER NOW

map your future.

m



"AUL (One America)”
Link

The AUL (One America) link points employees to the
AUL's website. Aside from what is found on the
check stub, employees can view additional
information regarding their mandatory alternate
retfirement (replacement to Social Security) benefit.
For more details, contact Human Resources.

trative Forms | Kiosk Locations | Additional Resources
What does PriYr, Accru, and VacTot mean?

PriYr is awarded on your anniversary date and must be used before the
next anniversary, less the amount, per policy, that is allowed to be
Active Insurance carried over.

Dependent Medical Coverage

Current Pay Assignment

Current Pay Table

Retirement Message from webpage - - - o8 e Bmes amisuk] and is available for
Voluntary Retirement

2017 Benefits Guide @ ‘ou are leaving Galvestan County Emplayee Onling, please press OK to
2016 Benefit Summary: Base Plan & continue,

2016 Benefit Summary: Buy-Up Plan

2016 Benefit Summary: HDHP

Human Resources FAQ
Payroll FAQ Vacation time accrued, per county policy, is time you accrue each
biweekly pay peried depending on your years of service and awarded
to you on your anniversary date. If you are using your accrued

ICDRS Direct Link vacation time, please remember that you are using your “future”

AUL {One America) award.

ed together and is

| & OneAmerica | Companies of OneAmerica - Windows Internet Explorer == =

CQ W Fops v vrerme e america comfabout- usfcarmpanies-of-aneamerica - &[4[ x|[2 sing » |
i Favorites | 5 ] Log On to IBM Cognos So.. [ Suggested Sites ~ 2] Mew Tab 2] IFAS (Prod) 2| IFAS (Tests &= IFAS (DEW) j2] swrifas3 & Pages - Galveston County... 4] Yeb Slice Gallery + >
|= Onefrnerica | Commpanies of Onefmearica | | S - ~ [71 dwn ~ Page~ Safety~ Tools~ @~

Contact Us Claims Find a Financial Professional MNewsroom Financial Professionals
Financial Education Products & Services Careers About Us Q ~ Login L
[~ Home About Us Companies of OneAmerica

THE COMPANIES OF ONEAMERICA®

I About Us

sHaRe THIS [ |
#About Us

Wision & Values

Holding Stock in Your Future, Not the Future of Wall Financial Strengfh & Ratinas =
Annual Report
Street °
Companies of OneAmerica
OneAmerica® includes a family of financial companies. As a mutual organization, OneAmerica has no In the Community
shareholders. We are accountable only to our clients or policyholders. That means our priority is OneAmerica Resources

PR T T
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Other Helpful
Resources

41.



Administrative Forms
tab

The Administrative Forms tab is found on the top
left side of the screen. On this tab, there are links
to several helpful forms from Human Resources
and the Treasurer’s Office.

(&) P (0 swtoseo/finance/edge/#forward @ | Q search w e ¥R =

G Google ‘@ Galveston County @ Employee Online @ GCIntranet § SmartDollar - SignIn (2] UTMB MyChart 2% FFenroll 3 TCDRS Employer Home @ IFAS B Office Depot < Survey Monkey

Finance Dashboard - Help+ Logoff

ONESolution Version:
P * K
74 Galv Cnty Test 16.1 Build 16128

Employee Online Administrative Forms

Human Resources’ Forms Treasurer's Forms
Employee Forms Payroll Forms
# Address and Name Change ® Lost Check Affidavit
® Direct Deposit Authorization ® Request for W2
* Employee Accident Report * Request for check stub copies
* Employment Verification Release
® W-4 (2016

® EMLA Guide Book
* Retirement Guide Book

Wellness Initiatives
# Gym Membership Reimbursement
Workplace Complaints

* Harrassment and Workplace Complaint Form
* Appeal Form for Adverse Employment Action

42.



"Address and Name
Change” Link

The Address and Name Change link is for
employees to access the HR Name & Address
Change Form, which may then be submitted to

Human Resources. For more detaqils, contact
Human Resources.

() P @ svrtoseo/financefedge/forward ¢ &

Search wBa ¥ & O =
G Google @ Galveston County @ Employee Online @ GClntranet §) SmartDollar - SignIn (2] UTMB MyChart »2% FFenroll & TCDRS Employer Home @ 1FAS [l Office Depot < Survey Monkey
Finance Dashboard

2. W

ONESolution Version:
21 Galv Cnty Test 16.1 Build 16128

| Employee Online Menu | Kiosk Locations | Additional Resources |

Employee Online Administrative Forms

Human Resources’ Forms Treasurer’s Forms

Employee Forms Payroll Forms

® Lost Check Affidavit
® Request for W2
* Request for check stub copies

Address and Name Change

bligsine- 1
* Employee Accident Report
* Employment Verification Release
® W-4 (2016

# FMLA Guide Book

* Retirement Guide Book

Wellness Initiatives
® Gym Membership Reimbursement
‘Workplace Complaints

® Harrassment and Workplace Complaint Form
® Appeal Form for Adverse Employment Action
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“Direct Deposit
Authorization” Link

The Direct Deposit Authorization link is for
employees to access the HR Direct Deposit
Form, which may then be submitted to Human
Resources. For more details, contact Human
Resources.

[/ B Firance pastoosna N\Seege x|+ T i)
(@) G | svrtoseo/finance/edge/#forward @ || Q Seorch ' BH ¥+ A =
G Google @ Galveston County @) Employee Online @ GCIntranet § SmartDollar - SignIn (=) UTMB MyChart .22 FFenroll ¢ TCDRS Employer Home @ IFAS B Office Depot <" Survey Monkey

Finance Dashboard Help~ Logoff

ONESolution Version:
] * %
"’; Galv Cnty Test 16.1 Build 16128

| Employee Online Menu | Kiosk Locations | Additional Resources |

Employee Online Administrative Forms

Human Resources’ Forms Treasurer's Forms

Employee Forms Payroll Forms

o Addeace Re=Ghango
* Direct Deposit Authorization
* Employment Verification Release
* W-4 (2016
* FMLA Guide Book
* Retirement Guide Book

® Lost Check Affidavit
* Request for W2
* Request for check stub copies

Wellness Initiatives
* Gym Membership Reimbursement
Workplace Complaints

® Harrassment and Workplace Complaint Form
* Appeal Form for Adverse Employment Action
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"Employee Accident
Report” Link

The Employee Accident Report link is for
employees to access the HR Employee
Accident Report Form, which may then be
submitted to Human Resources. For more

details, contact Human Resources.
9’9 aaaaaaaaaaaaaaaa x\SGuugl: x\+_l

@ || Q searen wE &+ a9 =

(€ ) @ | svitoseo/finance/edge/Fforward
G Google @ Galveston County @ Employee Online @ GClntranet § SmartDollar - SignIn (i) UTMB MyChart 2% FFenroll & TCDRS Employer Home @ IFAS [ Office Depot < Survey Monkey
Finance Dashboard

-@"'**Galv Cnty Test**

[Enu)lovaa Online Hanlﬂ Kiosk locaﬁons"ndcﬂiond Rasou'cesl

Employee Online Administrative Forms

Human Resources’ Forms Treasurer’s Forms
Payroll Forms
* Lost Check Affidavit

* Request for W2
* Request for check stub copies
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"Employment
Verification Release” Link

The Employment Verification Release link is for
employees to access the HR Employment
Verification Release Form, for employment
verifications, which may then be submitted to
Human Resources. For more details, contact
Human Resources.

w8 ¥ & O =

46.



“"W-4 Form” Link

The W-4 Form link is for employees to access the
current IRS W-4 Form, which may then be submit-
ted fo Human Resources for tax withholding
changes. For more details, contact Human Re-
sources.

[ B FrenceDashoa e x [+ T e
(€ ) (| svrtoseo/finance/edge/forward & || Q searcn wBe ¥ # =

G Google & Galveston County @ Employee Online @ GCIntranet § SmartDollar - SignIn &) UTME MyChart 28 FFenroll % TCDRS Employer Home @ FAS [ Office Depot <™ Survey Monkey

Finance Dashboard : Helpw Logoff

ONESalution Version:
St * Ok
% Galv Cnty Test 16.1 Build 16128

[Elwlovee Online Manu] Kiosk Locations " Additional Resou':es]

Employee Online Administrative Forms

Human Resources’ Forms Treasurer's Forms
Employee Forms Payroll Forms

* Address and Name Change = Lost Check Affidavit

® Direct Deposit Authorization * Request for W2

® Employee Accident Report * Request for check stub copies
* Employment Verification Release

ERFGHIGE Book
® Retirement Guide Book

Wellness Initiatives
* Gym Membership Reimbursement
Workplace Complaints

® Harrassment and Workplace Complaint Form
® Appeal Form for Adverse Employment Action
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“FMLA Guidebook”
LiNk

The FMLA Guidebook link is for employees to
access the HR FMLA Guidebook and forms,
which may then be submitted to Human
Resources. For more details, contact Human

Resources.
[ A Finance ushivoars \oeede x|+ T i)
(€)®

?) | svrtoseo/finance/edge/#forward @ || Q Search w8 +$ & @ =

G Google @& Galveston County @ Employee Online @ GClntranet § SmartDollar - Signln (=) UTMB MyChart =2 FFenroll % TCDRS Employer Home @ IFAS [ Office Depot < Survey Monksy

Finance Dashboard : Helpw  Logoff

ONESelution Version:
ke *x
@i Galv Cnty Test 16.1 Build 16128

[En.)lovee Online ME‘I.I} Kiosk Locaﬁons” Additional Resouces‘

Employee Online Administrative Forms

Human Resources’ Forms Treasurer's Forms
Employee Forms Payroll Forms

* Address and Name Change * Lost Check Affidavit

® Direct Deposit Authorization * Request for W2

* Employee Accident Report * Request for check stub copies
® Employment Verification Release

. Vi
® FMLA Guide Book

de Book

Wellness Initiatives
* Gym Membership Reimbursement
Workplace Complaints

® Harrassment and Workplace Complaint Form
© Appeal Form for Adverse Employment Action
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"Retirement
Guidebook™ Link

The Retirement Guidebook link is for employees
to access the HR Retirement Guide and forms,
which may then be submitted to Human
Resources. For more details, contact Human
Resources.

[ B Fnence st ne x|+ T i)
() @ | svrtoseo/finance/edger#forward @ || Q Seorch “Ea R =
G Google @ Galveston County @) Employee Online @ GClntranet § SmartDollar - SignIn ] UTME MyChart -2 FFenroll % TCDRS Employer Home @ IFAS [l Office Depot < Survey Monkey

Finance Dashboard Help~ Logoff

2 ONESolution Version:
-k *k
@!" Galv Cnty Test 16.1 Build 16128

[Elu)lovee Online Henul Kiosk lor;lions" Additional Ilesou'l:es}

Employee Online Administrative Forms

Human Resources’ Forms Treasurer’s Forms
Employee Forms Payroll Forms
# Address and Name Change ® Lost Check Affidavit
® Direct Deposit Authorization ® Request for W2
= Employee Accident Report ® Request for check stub copies
* Employment Verification Release

* W-4 (2016

»_ChilreGTes
Retirement Guide Book
Wellness atives

* Gym Membership Reimbursement
Workplace Complaints

* Harrassment and Workplace Complaint Form
* Appeal Form for Adverse Employment Action
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"Gym Membership
Reimbursement” Link

The Gym Membership Reimbursement link is for
employees to access the HR Gym Membership
Reimbursement Form, which may then be
submitted to Human Resources. For more
details, contact Human Resources.

W B Frencepasocar ne x|+ T el
[ € ) (O | svrtoseoffinance/edge/2forward & || Q Search Al 3 =

G Google @& Galveston County @ Employee Online @ GClntranet §) SmartDollar - SignIn [&) UTMB MyChart .22 FFenroll ¢ TCDRS Employer Home @ IFAS [E Office Depot < Survey Monkey

Finance Dashboard Help~ Logoff

ONESolution Version
"ok K X
‘ﬂ,‘g Galv Cnty Test 16.1 Build 16128

Employee Online Administrative Forms

Human Resources’ Forms Treasurer’s Forms

Employee Forms Payroll Forms

* Lost Check Affidavit

* Request for W2
* Request for check stub copies

® Retirement Guide Book

Wellness Initiatives

Workplace Complaints

® Harrassment and Workplace Complaint Form
e Appeal Form for Adverse Empl 1t Action

50.



"Harassment and Work-
place Complaint Form” Link

The Harassment and Workplace Complaint Form
link is for employees to access the HR
Harassment and Workplace Complaint Form,
which may then be submitted to Human

Resources. For more details, contact Human
Resources.

I{E Finance Dashboard x\s Google x|+ (e |
[ € ) @ | svrtoseoffinance/edge/2farward @ || Q search & E A =
G Google & Galveston County @ Employes Online @ GClntranet § SmartDollar - SignIn (&) UTMB MyChart .22 FFenroll 3 TCDRS Employer Home @ IFAS [l Office Depot < Survey Monkey

Finance Dashboard

‘f}‘"**Galv Cnty Test**
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"Appeal Form for Adverse
Employment Action” Link

The Appeal Form for Adverse Employment
Action link is for employees to access the HR
Appeal Form for Adverse Employment Action
which may then be submitted to Human

Resources. For more details, contact Human
Resources.

l4
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"Lost Check
Affidavit” Link

If a payroll check has been misplaced, lost or
stolen, print the “Lost Check Affidavit Form™ by
clicking on the “Lost Check Affidavit” link,
complete the form, and subbmit it online or mail it
directly to the Treasurer’s Office.

H Finance Dashboard x\s Google x|+ ool s |
(&) @ | switoseoffinance/edge/#forward ¢ || Q Seorch wa &+ # =

G Google & Galveston County @ Employee Online @ GCIntranet § SmartDollar - SignIn (=] UTMB MyChart .= FFenroll 3 TCDRS Employer Home @ IFAS [ Office Depot < Survey Monkey

Finance Dashboard y  Helpy Logoft

ONESalution Version:
ok *x
@}‘ Galv Cnty Test 16.1 Build 16128

| Employee Online Menu | Kiosk Locations | Additional Resources |

Employee Online Administrative Forms

Human Resources’ Forms Treasurer's Forms

Employee Forms Payroll Forms

® Address and Name Change ¢ Lost Check Affidavit
* Regue i

® Direct Deposit Authorization q orv
¢ Employee Accident Report ® Request for check stub copies
* Employment Verification Release

& W-4 (2016

* FMLA Guide Book

& Retirement Guide Baok
Wellness Initiatives

& Gym Membership Reimbursement
Workplace Complaints

® Harrassment and Workplace Complaint Form
* Appeal Form for Adverse Ei Action
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"Request for W-2"
Link

If a previous year W-2 is not available online, you
are unable to print, or unable to visit one of our
convenient Kiosk locations, complete and sub-
mit the “Request for W-2" form online or print
and mail it directly to the Treasurer’s Office.

< \ClGoage x|+ |
(€) ©  svroseofinance/edgersforward ¢ || Q search wa ¥ # =
Grﬁoogle ; Galveston County @ Employee Online @ GCIntranet § SmartDollar - SignIn (=) UTME MyChart .22 FFenroll i TCDRS Employer Home @ TFAS [ Office Depot <" Survey Monkey
inance Dashboard Ip~ Logoff
¥4+ Galv Cnty Teste R

Employee Online Administrative Forms

Human Resources’ Forms Treasurer's Forms

Employee Forms Payroll Forms

Workplace Complaints

® Harra and Workplace Complaint Form
A \F rmf Adver Ernl yment Actior
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"Request tor Check
Stub Copies’ Link

If a previous year check stub is not available
online, you are unable to print or unable to visit
one of our convenient Kiosk locations, complete
and submit the form online or print and mail it
directly to the Treasurer’s Office.

[/ B Finence Dashivoara x| G Gasgle x|+ T e

€ ) (0 svrtoseo/finance/edgerforward @ || Q search wBa ¥ a0 =
G Google @ Galveston County @ Employee Online @ GCIntranet ' SmartDollar - SignIn (2] UTME MyChart .22 FFenroll & TCDRS Employer Home @ IFAS [l Office Depot < Survey Monkey
Finance Dashboard Helpw Logoff
ONESolution Version:
ok * K
{?}‘ Galv Cnty Test 16.1 Build 16128

| Employee Online Menu | Kiosk Locations | Additional Resources |

Employee Online Administrative Forms

Human Resources’ Forms Treasurer's Forms

Employee Forms Payroll Forms

* Lost Check Affidavit
* Roguoshis

Workplace Complaints

® Harrassment and Workplace Complaint Form
® Appeal Form for Adverse Employment Action
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Kiosk Locations tab

The Kiosk Locations tab is found on the top left side of
the screen. On this tab are listed the locations of
County-provided kiosks for Employee Online use. These
kiosks are available during each location’s normal hours
of operation for employees to access Employee Online
at their convenience and outside of their work
schedule. For more details, contact Human Resources
or the Treasurer’s Office.

I Online Menu | A ve Forms | Ki i Additional Resources

Employee Online Kiosk Locations

Galveston County Employee Online self-service portal is accessible from any location
with internet access. For anyone that may not have access to the internet, nine (9)
convenient kiosk locations have been provided for easy access:

Human Resources (2 Kiosks) Galveston County Treasurer’s Office
Galveston County Courthouse Bldg Galveston County Courthouse Bldg

722 Moody Ave — 3% Floor 722 Moody Ave — 4™ Floor

Galveston, Texas 77550 Galveston, Texas 77550

Click Here to View a Map Click Here to View a Map

Carbide Park — Administration Bldg County Clerk’s Office — North County Building
Galveston County Extension Services Galveston County Annex

4102 Main Street (FM 519) 174 Calder Road, Room 149

La Marque, Texas 77568 League City, Texas 77573
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“Additional Resources” tab

The Additional Resources tab is found on the top left side of
the screen. On this tab there will be:

- Instructional videos for general employee online

- In-depth explanations of items of interest, such as
check stubs.

Check back from time to time to see what has been
added. For more details/feedback/suggestions regarding
additional resources for Employee Online, contact Human
Resources or the Treasurer’s Office.

We hope you enjoy Employee Onlinel
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